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The 16–19 Bursary Fund is a government-provided, means-tested fund available to support students who have difficulty in meeting costs relating to their studies.

The bursary fund can be used to help with costs relating to transport, books, uniform, equipment and other essential course-related costs. Including field trips that are essential to the study programme (e.g. Geography Field trip).  

The bursary can also contribute to the costs of attending industry placements, university or Apprenticeship applications, interviews and attendance at open days and “next steps” events.

There are 2 types of 16 to 19 bursaries which are explained below, if you are unsure which you are able to apply for please speak to Miss Spence our Assistant Year Leader of 6th Form, or Mr Norton our Year Leader of 6th Form:

1. VULNERABLE GROUP BURSARY

· To qualify, you must be under 19 years of age on 31st August in the academic year in which you start your programme of study. 
· You will be expected to provide evidence of personal and/or financial hardship. 
· Each case will be assessed individually, however, usually this would be based on a household income of £37,000 or less, plus any benefits you are in receipt of.
· you’re in or you recently left local authority care
· you get Income Support or Universal Credit because you’re financially supporting yourself
· you get Disability Living Allowance (DLA) in your name and either Employment and Support Allowance (ESA) or Universal Credit (UC)
· you get Personal Independence Payment (PIP) in your name and either ESA or Universal Credit

Please note that to qualify as eligible for a vulnerable student payment the student does not have to live independently of their parents; they can claim ESA or UC in their own right. Please note that students in this group will still need to make an application and provide the required evidence before any payments can be made.

Please note that student who meet the criteria for bursaries for vulnerable groups are not automatically entitled to financial support if they do not have financial needs and/or their participation needs are covered from other sources.  They may receive a lower amount of bursary or no bursary funding if they do not have any actual participation costs.

Evidence needed to apply for a Vulnerable Group Bursary

· You will need to provide written evidence from your Local Authority of your care status (if applicable)
· and/or evidence of the above benefits




2. DISCRETIONARY BURSARY 

You will need to complete the Bursary Application Form setting out the financial situation together with supporting documentation that provides recent evidence of total household income. For assessment purposes, this may include, for example:
• Evidence of eligibility 
• Evidence of household income (Payslips - most recent 3 months or most recent P60) 
• Evidence of Self-Employment (Self-Assessment or Certified Accounts) 
• Evidence of benefits (Child Benefit, Tax Credits, JSA, UC, ESA, PIP) 
• Pension (State, Occupational or Private) 
• Other means-tested benefit
 • Accounts if self employed 

Please note that we are unable to process an application if the required evidence is not provided.  If the required supporting documentation is provided late this will delay the application process.

APPLICATION PROCESS

When do I apply?
The initial window for applications is from August GCSE results day – Friday 11th September 2026
How do I apply? 
· Complete the 16-19 Bursary online Application Form (QR code below) and email Miss Spence, v.spence@phs.jtmat.co.uk  with evidence in support of your application. 
· You need to provide copies of receipts for items already purchased or provide evidence of costs of items e.g. put items into basket on a website/ParentPay and screenshot as evidence (receipts will need to be provided within 30 days of receiving your bursary payment).

What happens next?
All applications will be reviewed and considered in the two weeks following the above closing date and any missing information will be requested.  You will receive an email confirming receipt of your application and if any additional evidence is required from Miss Spence.  Please provide this information as soon as possible as any missing information will delay your application.

How will I know what I am receiving?
You will receive a confirmation of the amount you are receiving via email from Miss Spence, you will need to follow the instructions regarding receipts that will be explained in the email.

When will I get the payment?
We aim to make payments in kind for any equipment required – that means we will use our buying power to get best value for money and provide you with the equipment needed.
Payments for any expenses are made directly to the student’s bank account three times in the academic year. 
Bursary applications will be reviewed each term in line with the applications received and student attendance. Therefore, just because a payment has been made in one term there is no guarantee that this will continue for the rest of the year.





	Term
	Application open
	Application closed
	Payment dates

	Autumn
	August (GCSE Results day)
	11th September 2026
	By end of September 2026

	Spring
	1st January 2027
	18h January 2027
	By end of January 2027

	Summer
	1st April 2027
	16th April 2027
	By end of April 2027



Appeals
Appeals against any decision should be made in writing to the 6th Form Year Leader. 

Important information
· If you are having financial problems, you should discuss them in full confidence with Miss Spence. 
· If your attendance, punctuality or behaviour falls below our acceptable standards Bursary support can be withdrawn – this is at the discretion of the 6th Form Year Leader Mr Norton.
· You are required to inform Miss Spence if your circumstances change, for example a change in benefits or employment status. Failure to do this could result in a requirement to pay back some or all of an award. 
· Each application is valid for one academic year only, you will need to submit a fresh application form and for each academic year.
· Any late applications will be considered on an individual basis after the other applications have been actioned

SPECIAL CIRCUMSTANCES
The school may exercise professional judgement and award a one-off payment to support a special case based on financial need, instead of household income. 
Special cases should be discussed with the Year Leader of 6th Form or Assistant Year Leader of Year in the first instance.
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